
 
 
 
 
 
 
 
 
 
 
 

M E M O R A N D U M 
 
 #05-06 
 
 
 
TO:  All Department and School Fiscal Officers 
 
FROM: Trisha L. Neely, Director 
 
DATE:  January 3, 2005                   
 
SUBJECT: TAX EXEMPT CERTIFICATE                 
 
                                                                                                                                             
 
Attached is an updated "Tax Exempt Certificate" form for the State of Delaware to be forwarded 
to the vendors upon request. According to the Internal Revenue Service, the buyer (State of 
Delaware) is to provide to the seller (the vendor) a certificate indicating that the State is exempt 
from paying federal excise tax.   
 
Also attached is the IRS form W-9 showing the tax exempt status for the State of Delaware. 
 
If you have any questions or concerns, please contact Phyllis Jurczak at 302-744-1052. 
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